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CONFIDENTIAL
MEMORAND U 1/ Hovember 1947

TO: Aassistant Directors
Administretive Officers

FROM: Executive for Administretion & !anagement

SUBJECT: Records Adminlstrator for CIA

1. % the Assistant Chief, Central Rccords

Division, Services Branch, A&lf, in addition to bis other duties, has
been designated as the Records Administrator for CIA.

2. 1In order to develop a uniform file system for administrative -
25X1A material in CIA, | s beine assigned the task of examining
sdministrative file needs of the various offices of CIA., Such assis=
tance znd suggestions that you can give | ivrine the course 25X1A
of this survey will be appreciated.

FOR THE DIRECTOR CF CENTRAL INTELIIGENCE:

Executlive for
Administration and Management
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